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Lockdown Policy 

Information for Parents: This policy is available on request. 
 

1.  Rationale  

As part of our Health and Safety policies and procedures, the school has a 
Lockdown Policy. On very rare occasions, it may be necessary to seal off the 
school so that it cannot be entered from the outside. This will ensure that pupils, 
staff and visitors are safe in situations where there is a hazard in the school 
grounds or outside the school in the near vicinity. A lockdown is implemented 
when there is a serious risk to the premises due to, for example, near-by 
chemical spillage, proximity of dangerous dogs, serious weather conditions or 
attempted access by unauthorised persons intent in causing harm/damage. 

2.  Lockdown Procedure 

Every effort has been made to make the school premises safe. All adults have a 
duty to protect children to the best of their ability and to respond to a situation in 
the best way they can. In doing so, they are also trying to keep themselves as 
safe as possible.  

The Lockdown procedure will be activated when there is a serious risk on the 
school site with the potential to pose danger to staff, pupils and visitors. 

The following designated staff are authorised in the absence of the Headteacher 
to initiate the lockdown procedure; 

• In the first instance Isabelle Parker - Litjens Deputy Headteacher  

• In the second instance Sarah Macdonald Deputy Headteacher 

• In the third instance Arthur Peters Premises Manager 

In devising a Lockdown procedure, it is not possible to cover every eventuality. 
Our response to a situation will be determined by the circumstances including 
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where staff and children are located on the school premises at the time of the 
incident and by any additional information, we may have. 

Staff will be alerted to the activation of the lockdown procedure through the 
lockdown alarm. On hearing the alarm, they should attempt either evacuation or 
lockdown their classrooms depending on their location. 

Invacuation 

 If in the playground, staff should lead children immediately into the Pauline 
Wilson building and take a “register” check as soon as safely possible. 

 If in the field invacuate either via one of the suitable exits back into the 
Pauline Wilson building or into the large container on the school field or 
evacuate to an area of safety outside the school grounds. 

Classroom lockdown 

If in a classroom, the computer suite, SEN room, library, art room, dining room, 
music room, drum room or the buttery, staff and children should remain in these 
areas then: 

 Use the door wedges to wedge the top and the bottom of the door. 

 Lock and block doors if possible. 

 Get the children to lie flat on the floor underneath tables 

 Secure the windows 

 If possible, open e-mail or access mobile phones ready to receive any 
instructions by group e-mail or group text 

 Once in lockdown mode, if possible, staff should notify the office 
immediately of any pupils not accounted for via mobile phone/e-mail 

 Staff should encourage the pupils to keep calm 

 The school office or the designated staff will immediately alert and then 
maintain communication with the Emergency Services 

 Where possible, the office will inform staff (via text/e-mail) of Emergency 
Service response and advice 

 The only signal for all clear will be given verbally from a designated 
lockdown initiator (named above) or via a member of the Emergency 
Services visiting the room. 

If a situation arises where an adult discovers possible danger from an intruder 
and no alarm has been sounded they must seek to remove children from the 
imminent threat taking the best course of action available at that moment. If they 
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are able to, they should alert others as quickly as possible and call the 
Emergency Services. 

3.           Training 

Regular Health and Safety training sessions take place. These are led by our 
Health and Safety Consultant and cover all aspects of Health and Safety. 
Additional experts are also invited in to advise on our own lockdown procedures.   

Lockdown drills 

Lockdown practices will take place a minimum of once a year to ensure 
everyone knows exactly what to do in such a situation. Monitoring of practices 
will take place and debriefed to staff so improvements can be made. 

 
 
 
 
 


